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PROGRESS REPORT INSTRUCTIONS
Continuing Project Criteria:
1. Principle Investigators must present their new research proposals and any progress reports to the Fertilizer Research Council on January 26, 2012, on the UW-Madison campus. You will be contacted to schedule a specific presentation time.

2. Researchers are asked to credit the Fertilizer Research Program when presenting results from projects funded in whole or part by the Fertilizer Research Fund. 

3. Progress reports:  Submit a paper copy to CALS Research Division by December 22, 2011. (CALS will create and send 10 paper copies to Bonner Karger by January 6, 2012)

4. Funds may be withheld for continuing projects if reporting requirements are not met.  You must submit an annual continuing progress report, clarification if there is to be a change in the scope of work submitted previously, and a detailed budget for the upcoming continuation year for each subsequent year of funding.
Instructions:
Please follow these instructions when preparing your progress report. Electronic versions of all necessary documents can be found online at http://www.soils.wisc.edu/frc/pi.php
1) Title Page: Please use the document titled Progress Report Title Page (ContReportTitle.doc). 

2) Narrative: Detail the progress of the project to this point. Be sure to include any data collected and list the successes and failures of the procedures used in the research.
3) Budget: Complete the Budget Request document (ContReportBudget.doc) as part of your report.

Completely outline and itemize the proposed budget for the coming year. Include “Current and Pending” document if applicable.
See Timetable below for submission deadline and presentation information.

TIMETABLE

	July 2011
	Request for new proposals distributed

	September 7
	UW-Madison applicants – full proposal due to CALS Research Division, 240 Agricultural Hall. Submit paper proposal and route WISPER record to CALS.

	September 14
	New proposals (16 paper copies from CALS) due to FRP Coordinator. 
Non-UW-Madison applicant submission deadline.

	September 14 –

December
	Proposal review process

	December 22
	UW-Madison continuation applicants – continuing progress report, scope of work, and detailed budget due to CALS Research Division, 240 Agricultural Hall.

	January 6, 2012
	Continuing progress reports (10 copies from CALS) due to FRP Coordinator.

	January 26, 2012
	PI’s present new proposals and reports to the Fertilizer Research Council.

	February, 2012
	FRC decides award recipients and PI’s are notified of award status.

	July 1, 2012
	Funds available for awarded projects. Pre-spending is available (Apr. 1 2012).


CONTACT & SUBMISSION INFORMATION
	WFRP Program Coordinator:

Bonner Karger

UW Dept. of Soil Science

1525 Observatory Drive

Madison, WI 53706

Phone: 608-262-9969

Fax: 608-265-2595

Email: bskarger@wisc.edu
Web: http://www.soils.wisc.edu/frc/

	CALS Research Division:

CALS Research Division

240 Agricultural Hall

1450 Linden Drive

Madison, WI 53706

Phone: 608-262-2397 

Fax: 608-265-9534 

Email: research@cals.wisc.edu
Web: http://www.cals.wisc.edu/research/
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